F SEIWA KAIUN INTERNATIONAL FREIGHT VIET NAM CO., LTD.
‘ Floor 3B, 78 — 80 Cach Mang Thang Tam Street, Ward 06, District 3,
Ho Chi Minh City, Vietnam.
SEIWA KAIUN Tel: (+84) 028 3933 3411 /3933 3412 Fax: (+84) 028 35933 3410
Website: http-//www_serwa-kamn co_ip

RECRUITMENT

Seiwa Kaiun International Freight Viet Nam Co., Ltd., a Japanese enterprise specializes and provides
comprehensive logistics services that include third party logistics, supply chain management, customs
clearance, transportation of LCL, FCL and consolidation cargoes, storage, preservation and packaging
of goods and distribution. In order to conduct a professional team, we are looking for the suitable
candidate filing up the relevant conditions as following:

Position: Payable Accountant [2 staffs]/ Ké toan thanh toan
* Required tasks/Ndi dung cdng viéc:

- Nhap cac khoan phai tra va diéu chinh chi phi hang thang.
Booking keeping and reconsile accurated expenses monthly.

- Hang ngay, cap nhat, theo déi va luu trir day du cac ching tir bang gidy va file may tinh bao gom
yéu cau mua hang, yéu cau thanh toan, héa don va cac chiing tu cé lién quan phai tra cia nha cung
cap ddm bao dung luat ké toan quy dinh, trinh tu tha tuc va cac quy dinh ndi b6 cla coéng ty.

Daily update, follow and carefully keep all documents by soft copy and hard copy such as purchase
requisition, payment request, invoices and related documents of suppliers compliance with accounting
laws, procedures and internal regulations.

- Kiém tra tinh chinh xac va dam bao cac chling tir clia nha cung cap dugc thanh toan ding han.
Ensure the accuracy and claims are paid in time and payment conditions.

- Déi chiéu sé liéu phai tra véi nha cung cap vao cudi thang.
Reconsile account payable with suppliers monthly.

- Lap chng tu thanh toan qua ngan hang, thanh toan tién mat phu hgp véi thai han thanh toan.
Prepare payment order by cash or bank transfer in accomdance with internal process and cut —off time
of payment.

- Cap nhat va déi chiéu sao ké, theo déi s6 phu va sé chi tiét ngan hang, cac giao dich lién quan dén
ngan hang va tién mat hang ngay va
Daily update bank statements and bank account details , booking all transactions related to bank and
cash and reconsile with monthly data.



- Dadm bao sé liéu ké toan trong hé thong va chiing tir chinh xac véi nhau.
Ensure the data in accounting systemt and accounting documents correct in fact.

- Theo doi cac khodn phai tra v&i nudc ngoai cudi thang.
Follow, check and settle payment with oversea agents (if any).

- Chuan bi bao cao thué gia tri gia tang hang thang déi vai cac khoan phai tra.
Making report of VAT monthly for account payable.

- Cac nhiém vy khac dugc quy dinh theo ndi dung cdng viéc cta bd phan ké toan va Téng Quan ly
cdng ty.
Other tasks assigned by Accounting department and General Manager.

* Requirements/ Yéu ciu:

TuGi tir 23 dén 28 tudi

Age between 23 to 28 years old.

Chuyén nganh ké toan, mdi t6t nghiép tlr trudng dai hoc Kinh Té VA cé kinh nghiém it nhat tur
1 ndm trong Iinh vuc ké toan.

Major in Accounting, graduated from Economics University AND minimum one — year experience
working in accounting fields.

Cham chi lam viéc, chiu dung dugc ap lyc cao va nang dong.

Hard working, able to work under high pressure and proactive.

Thanh that va giao tiép tot.

Truthful and good at communication

C6 ky nang trong viéc x{ ly van dé

Problem solving skill

Thong thao Microsoft office: Word, Excel

Proficiency in Microsoft office: Word, Excel

C6 kinh nghiém bao cao thué GTGT va thué thu nhap doanh nghiép, cé chirng chi Ké toan
trudng la mét Igi thé.

Experience in making VAT report and CIT report and achievement of Chief Accountant Certificate
(s an advantage.

* Working conditions and benefits/ Piéu ki¢n lam viéc va phuc lgi

e Lam viéc tai van phong & quan 3, tU th hai dén th( sau (tU 8:30 sang dén 5 giG 30 phut
chiéu), thr bay tu 8:30 sang dén 12 gid 30 phut trua)
Working at the office in District 3 from Monday to Friday (8:30 AM ~ 17:30 P.M), Saturday is
from 8:30 AAM ~ 12:30 P.M.

e Ludng: tu 6 triéu trd 1én hodc thuong lugng trén nang lyc cta ing vién va kém cac trg cap
khac theo luong theo chinh sach cong ty.
Salary: over VND 6,000,000 or negotiable salary depending on candidate’s ability and other
allowances in accordance with company policies.



e Tang luong dinh ky va theo nang lyc cua nhan vién.
Salary is increased yearly and based on the candidate’s ability

e Cac phuc Igi xa hoi khéc sé dua trén quy dinh cong ty (com trua va chd gil xe...)
Other benefits based on company regulations (lunch fee, parking fee....)

e MO0i trudng lam viéc than thién, nang déng va cd hdi thang tién.
Friendly, motivated and dynamic working environment.

Vui long gi#i hé so xin vige ddy dii qua email bang tiéng Anh va tiéng Viét theo dia chi: hanh-ptt@sifv.vn

cong ty khéng nhdn don xin viéc truec tiép va nhan ho so qua buru dién. Céc 1ng vién thich hop sé diroc moi tham d
phong van tryc tiép. Han chot ngp hé so dén ngay 20/9/2020.

****CHJ TUYEN CAC UNG VIEN CO HQ KHAU THANH PHO HO CHI MINH VA CHUA TUNG PEN VUNG
DICH CORONA.

Hoé so xin viéc bao gom:

1-
2.
3-
4-
5-

Pon xin viéc tiéng Anh va tieng Viét (cé tiéu dé rd rang vé vi tri ing tuyén)
So yéu ly lich tiéng Anh va tiéng Viét

H¢ khdu photo

Thé CMND photo

Bdng diém (néu cd) va cac bang cdp ching chi

Please kindly apply online your resume in English and Vietnamese for the position above via email:

hanh-ptt@sifv.vn. Directly contact or sending application by post office are not applicable. The suitable candidates
will be invited to interview directly. Expired date until 20" September 2020.
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