RECRUIMENT INFORMATION
THONG TIN TUYEN DUNG

Company Description/ M6 ta cong ty

Welcome to Innovature Consulting Co. Ltd! Innovature is a company providing business
and technology outsourcing services to clients in North America, Australia and Asian
markets such as Data entry, Call center, Accounting and IT services. We have industry
experts who are fluent in English and experienced in international standards.

Chiing t6i xin giti 167 chao tir céng ty TNHH tw van Innovature Viét Nam! Innovature
cung cdp cdc dich vu thué ngoai vé linh viee kinh doanh va céng nghé cho khéch hang &
cdc thi trirong Bic My, Uc Chéu va A Chéu bao gom cdc dich vu nhw Nhdp liéu, Tong
dai, Ké todn va Dich vu céng nghé théng tin.

Position/ V; tri tuyén dung
Accounting Analyst — Nhan vién ké todn

. Job Description/ M6 ta céng viéc
- Payment receiving and recording, customer billing;
Ghi nhdn thong tin thanh toan, hoa don va giao dich phat sinh tzr khach hang;
- Payment application/reconciliation;
Phan bé va déi chiéu cac khoan thanh toan;
- Make period reports and follow clients process;
Ldp béo céo chot sé theo dinh ky va theo quy trinh cia khéach hang;
- Coordinate with team members to accomplish assigned tasks according to the
trained process;
Phéi hop Véi cdc thanh vién trong nhém dé hoan thanh nhiém vu duwoc giao theo
quy trinh da dwoc dao tqo;
- Other task will be assigned by Team Leader/ Manager.
Thuc hi¢n cac cong viéc khac theo sy phén cong cua Truong nhém/Truong phong.

. Job requirement/ Y&u cau cong viéc

e Qualifications/ Trinh do chuyén mén

- University/ College graduated with Accounting, Finance, Auditing major or attend
Accounting courses and have Accountant certificate;
Tét nghiép Pai hoc/Cao dang chuyén nganh Ké todn, Tai chinh, Kiém todn hodc da
theo hoc céc khod dao tao vé ké todn va c¢é bc%ng Ké todn;

- At least 1 year experience in Accounting, Finance;
C6 it nhat 1 nam kinh nghiém trong linh vuc Tai Chinh, Ké todn;

- Proficient in English both in speaking and writing;
Thanh thao tiéng Anh déc biét la néi va viét,

- Proficient in MS Office is a plus.
Sur dung tot MS Office la mét diém cong.

e Skills and Personalities/ Ky ndng & Pham chat
- Excellent interpersonal skills;
Ki nang giao tiép tot;



Experience in a fast-paced, high-pressure environment;

CO kinh nghiém lam viéc trong méi truong dap lyc cao, nhip do cong viéc nhanh;
Demonstrated ability to handle multiple tasks;

CO6 kha nang xir li nhiéu céng viéc ciing lic;

A willingness to learn continuously and to adapt to new conditions.

CO tinh than san sang hoc hoi & dé thich nghi véi diéu kién méi.

Céc ché dd dai ngd/ Benefits

Social insurance, Health insurance, Unemployment insurance, Annual Health
check-up program; ,

BHXH, BHYT, BHTN, kiém tra sirc khoé hang nam;

PVI Insurance package that will include medical, accident and life insurance;
Géi bdo hiém cé nhan PVI go”‘m béo hiém y 1é, tai nan, nhdn tho;

Year-end bonus and 13th month salary;

Thiréng thanh tich cudi nam & lwong thang 13;

Annual company outing trip, teambuilding and charity activities during the years;
Tham gia cac hoat dong du lich, team building hang nam va cac hoat dong xa hoi,
tw thién khac,

Birthday, wedding and etc... allowances provided.

Tién mirng sinh nhdt, dim cudi...

. Work hour/ Gio 1am viéc: From Monday to Friday/ T thir Hai dén thir Sau

Afternoon shift: from 02h00 pm to 11h00 pm

Ca chiéu: tir 02h00 chiéu dén 11h00 dém

Night shift: from 09h00 pm to 06h00 am next day.
Ca dém: tir 09h00 toi d@én 06h00 sang hom sau.

. Work location: 12 Ton Dan, Ward 13, District 4, HCMC

Noi lam vigc: 12 Ton Dan, Phuong 13, Qugn 4, TP.HCM

Contact/ Thong tin lién h¢

Ms. Lousie Nguyen

Email: lousie.nguyen@innovaturevietnam.com
Phone/ SDT: 028. 2221.5580 / 0906.690.729
Ms. Amanda Duong

E-mail: amanda.duong@innovaturevietnam.com
Phone/ SDT: 028. 2221.5580 / 0908.983.197
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